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I, __________________________, as a representative of ______________________________________________________, 
(herein after client), hereby enter into an agreement with Crown Café Catering for the purpose of holding  
a ___________________ on ____________________________________ for the hours of ___________until _____________.  
 

  DEPOSIT 

__________ A 20% or $500.00 (whichever is greater) non-refundable deposit is due at time of booking, along with the  
     (Initial) signed contract 

    

  FINAL PAYMENT 
____________ Final payment for your event is due 10 days prior to your event date. 
     (Initial) 
 

  FINAL GUEST COUNT 

____________ Final guest count, not subject to reduction, is due 10 days prior to your event date. If you need to increase                                                       
     (Initial) your guest count, within 5 days of your event date, we will make every effort to accommodate your 
  request. Additional fees and charges MAY apply beyond the normal agreed upon expenses. 
   

SERVICE CHARGE 

Crown Café Catering charges a Service Charge on all events. There may be an additional venue charge if applicable. 
 

SALES TAX  
Crown Café Catering charges the current  California Sales Tax rate for your event location on all  listed services. Service 
charges are subject to sales tax per State Board of Equalization Regulation #1603(F).   
 

TIMELINE 
You MAY be billed for additional staff hours, at the rate of $125.00 per hour, if your event does not reasonably adhere to the 
agreed upon timeline. 
 

CANCELLATIONS 

If written notice of cancellation is received less than 14 days prior to your event, full charges as indicated on the agreement 
are applicable, unless we are able to rebook the date with a like event, in which case only the deposit will be retained. 
 

CANCELLATIONS BY CROWN CAFÉ CATERING 

Crown Café Catering reserves the right to terminate this contract for any reason. If Crown Café Catering terminates this  
contract over 30 days prior to your event date, all deposits and prepayments will be returned in full within 10 days. If Crown 
Café Catering terminates this contract within 30 days prior to your event date, all deposits, prepayments and an additional 
$500.00 penalty will be returned in full within 10 days. 
The parties acknowledge that Crown Café Catering is excused from performance herein in the event of an act of war, natural 
disaster or upon 90 days notice for any other reason. In such a case, the deposit will be returned. 
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DAMAGES 

Crown Café Catering assumes no responsibility for ANY damage or loss of any merchandise, alcohol, equipment, furniture, 
clothing or other valuables prior to, during or after the event. We will do everything possible to ensure that all of your  
supplies, rentals and equipment are cared for and maintained in good working order and without damage. 
 
     
____________ I, the client, understand that by using/providing items I own or are providing or by hosting an event in my                                                                
      (Initial) home/office, that accidents/breakage and damage may occur. I will NOT bill, charge or sue Crown Café 

 Catering for any loss unless the damage or loss was caused by the willful negligent actions or conduct of 
 Crown Café Catering or it’s employees. 

 

Damages incurred to any equipment/supplies rented from Crown Café Catering, such as tables, chairs, plates, or glasses, 

that occur as a result of the event are the responsibility of the client and will be charged accordingly. 

 

OUTSIDE FOOD 
Please note that absolutely no outside food (other than a celebratory cake) is allowed.  

 

LEFTOVER FOOD 
Crown Café Catering makes all effort to ensure that there is ample food for the guaranteed guest count plus any Crown Café 

Catering employees. Crown Cafe Catering carefully adheres to all state and federal food safety guidelines to protect our  

clients and their guests. In light of this responsibility, any and all leftover food is the property of Crown Café Catering and as 

such, shall be handled as the Crown Café Catering staff deems appropriate. While we often pack up leftover food for the 

client to take home, the decision to do so is 100% at Crown Café Catering’s discretion. It is understood that while,  

unfortunate, often food must be thrown away because of food safety guidelines. In the event that food is packed for the 

client, it is agreed that the client shall store the leftover food in accordance with proper food safety guidelines and that 

Crown Café Catering shall not be held liable for any food safety related issues once the food service time has ended.  

 

CHILDREN AND VENDORS 

Children under 5, are no charge, provided they are less than 10% of your total guest count. Children, ages 6 - 12,  are half 

price.  Children over 12, are full price. Two vendor meals, as well as meals for the entire Crown Café Catering staff, are  

included at no charge. Please provide an accounting of children under 5, 6 - 12, and vendors, in addition to your final  

headcount so that we can have the necessary place settings. 
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CROWN CAFÉ CATERING LIABILITY 

Crown Café Catering’s only liability, for third party claims, will be for actions caused by Crown Café Catering and/or the  

negligent conduct of it’s employees.  

Crown Café Catering assumes no responsibility for the conduct of guests, members and third parties hired to provide  

services. 

 

INSURANCE 

Crown Café Catering maintains general, automobile and alcohol/liquor liability insurance. 

 

COLLECTION 

Should any collection costs or attorney’s fees arise from client’s non-payment, Crown Café Catering shall be entitled to full 

recovery of same in any litigation. 

 

 

As authorized representative for ______________________________________________________, I have read and agree to 

the terms and conditions of the contract above. I understand that deposits are non-refundable.  

 

DATE______________  APPROVED_______________________________________ 

 

 

DATE______________  BY_______________________________________________ 

     Crown Café Catering 
 
 
 
 

  
 
 
 
 


